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1.OBIIIME ITOJIOKEHU S

1.1 Tlomutuka o6pabotku nepcoHanpHbIX HaHHBIX B @TBOY BO «ITTIW» (manee —
IlonuTrka) ompeneinier OCHOBHBIE IPHUHIUIBIL, ILENH, YCIOBHS M CHOCOOBI 00paboTku
IIEPCOHAIBHBIX [aHHBIX, IIEpeYHH CYOBEKTOB U cocTaB oOpabarsBaeMbx B ®PI'BOY BO
«I'TTIN» (mamee — MHCTUTYT) IEpPCOHATBHBIX TaHHBIX, IEHCTBHS U ONEPAIiH, COBEPIIaEMEIC C
IIEPCOHANBHBIME JIaHHBIMH, IIpaBa CYOBEKTOB IE€PCOHAIBHBIX IaHHBIX, a TaKXKe COICPKUT
CBEJICHUS O pealu3yeMbIX B IHCTUTYTe TpeOOBaHMSIX K 3aIIUTE IEPCOHATBHBIX JaHHBIX.

1.2. IlomuTrKa OpUHATA C IEIBIO 3AIIUTHL IIPaB U CBOOO HYEIOBEKA W IpaXIaHUHA MPH
006paboTKe NEPCOHANBHBIX NAHHBIX, B TOM YHCJIE 3allUTHl NpaB Ha HEMPHUKOCHOBEHHOCTH
YaCTHOMU JKU3HU, TUUHYIO U CEMEIHYIO TaifHy.

1.3. JlokanpHBIE HOPMaTUBHBIE aKTHl X HHBIE JOKYMEHTHI, PErIaMeHTHPYIOIIHE 00paboTKy
IIEPCOHANIBHBIX NaHHBIX B MHcTHTyTE, B TOM umcie mpu ux oOpaboTke B WHGOOPMAIMOHHBIX
CHCTEMaX, COJEpXKAaIIUX IIepCOHAIbHBIE MaHHBIE, pa3pabareBaroTCs B VHCTHUTYTE C yYeTOM
nostoxenu [lonutuky.

1.4. B TlomuTrKe UCHONB3YIOTCS CIEIYIOIIHE OCHOBHBIE TEPMHHBI:

—  IepcOoHAJbHbIE JaHHbIe — Jro0as HHQOpMAIMI, OTHOCAIMAACS K MpSIMO WM
KOCBEHHO OIPENEIICHHOMY WM OIpeaesieMoMy ¢u3ndeckoMy ULy (CyOBEKTY HepCOHATBHBIX
JTaHHBIX);

—  omepaTtop HEePCOHAJBHBIX MaHHBIX (OMEpPaTop) — TOCYNapCTBEHHBIA OpraH,
MYHHUIMIIATBHEIA OpraH, FOpPHITYEcKoe MM GU3HMIECKOe JIUII0, CAMOCTOSTENFHO HIIH COBMECTHO
C IpYyTMMH JIMIIAMH OPraHU3yIOIUE M (MIM) OCYIIECTBILHIOIMHUE 00paboTKy NEepCOHATHHBIX
JaHHBIX, a TakXe OIpeAeLIomue Iend o00paboTKM NEPCOHANBHBIX JaHHBIX, COCTaB
IEPCOHAIBHBIX NaHHBIX, MOANEKAIMUX 00paboTke, AeHCTBHA (OmEpaluu), COBEpIIACMEIC C
[IepPCOHAILHBIMH TaHHBIMU;

— o0paboTka mNepcOHANBHBIX [JaHHBIX — J00Oe JelicTBHe (omepamus) WA
COBOKYIIHOCTh JEHCTBHHM (omepamuil) ¢ IIEPCOHATBHBIMU [JaHHBIMH, COBEPIIAEMBIX C
HCIIONB30BAaHAEM CpEACTB aBTOMATu3alliM Mo 0Oe3 wux wucnonb3oBaHusa. OOpaboTka
NIEPCOHAIBHBIX JAaHHBIX BKIIOYAcT B ceOs, B TOM dwmcie: cOop, 3almch, CHCTEMAaTH3AIMIO,
HaKOIUUICHUE, XpaHEHUEe, yTouHeHUue (OOHOBIECHHE, U3MEHEHHUE), U3BJICUCHUE, HCIIOJIb30BaHHE,
nepenady (pacIpoCTpaHEHHe, IpelOoCTaBlIeHHe, AOCTYyI), obOe3nuuuBaHMe, OJOKMpOBaHUE,
yaajeHue, YHUUTOXEeHHUE;

—  aBTOMATH3HPOBaHHasi 00pa0oTKa mNepCOHAJNBHBIX MaHHBIX — 00paboTka
NEePCOHANBHBIX JaHHBIX C IIOMOIIBIO CPEICTB BEIYUCITUTEIHHON TEXHUKH,

—  pacmpocTpaHeHHE HEePCOHAJIbHBIX [JAaHHBIX — JCHCTBUS, HalpaBlICHHBIE Ha
PacKpBITHE IEPCOHATBHBIX JaHHBIX HEONPENEICHHOMY KpPYTY JIHII;

—  IpeIoCTaB/JieHHe NEPCOHAIbHBIX NAaHHBIX — JCHCTBUS, HalpaBleHHbIE Ha

pacKphITHE NEPCOHATBHBIX TAHHBIX OIPEIeIICHHOMY JIUITY WM ONpeeIeHHOMY KpYTY JIMII;

—  OJIOKHpOBaHHE NEPCOHAJBHBIX JAHHBIX — BpPEMEHHOE IpeKpalneHue o0paboTKu
MEPCOHATBPHBIX JAaHHBIX (32 HCKIFOYEHHEM CcIydaeB, eciu o0paboTka HeoOxomuma Uit
YTOYHEHHUS IEPCOHANBHBIX JaHHBIX);

—  YHHYTOXXKEHHEe NEePCOHAJBLHBIX JaHHBIX — JeHCTBUSA, B pe3ynbTare KOTOPBIX
CTAQHOBHUTCS HEBO3MOXXHBIM  BOCCTAHOBHUTH  COJIEpXKaHHME IIEPCOHATBHBIX JaHHBIX B
HHGOPMAITHOHHON CHCTEME MEPCOHATBHBIX MAaHHBIX W (WIM) B pe3yibTaTe KOTOPHIX
YHUYTOXAFOTCS MaTepHaIbHBIE HOCUTENN I€PCOHANBHBIX JaHHBIX;

—  o0e3IHYMBAaHUE NEPCOHATbHBIX NAHHBIX — JCHUCTBUS, B Ppe3ynbTaTe KOTOPBIX
CTAaHOBHTCS HEBO3MOXHBIM 0€3 WCIOJIB30BaHUS JOTOTHUTEIHHOR HHGOpMAIUU OIPENEIUTh
[IPHHAUIE)KHOCTh IEPCOHANBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY IIEPCOHABHBIX TaHHBIX;

—  wnHpOpPMANHOHHAS CHCTEeMa I@EPCOHAJBLHBIX NJAaHHBIX — COBOKYIIHOCTB
comepKamuxcs B 0a3ax JaHHBIX NMEPCOHANBHBIX NAHHBIX U 00ECIEYMBAIONIMX MX 00paboTKy
HHGOPMAITMOHHBIX TEXHOJIOTUHN U TEXHUYECKHX CPEJICTB;



—  TpaHCTpaHHYHAA Nepelada MepPCOHAIBHBIX JAHHBIX — Mepeaadya MEePCOHATBHBIX
JAHHBIX Ha TEPPUTOPHIO MHOCTPAaHHOTO TOCYHapcTBa OpraHy BIIACTH HMHOCTPAHHOIO
roCyJIapcTBa, HHOCTPaHHOMY (GU3NYECKOMY JIMILY WA HHOCTPAHHOMY IOPHIAIECKOMY JIHILY.

1.5. OcHoBHEIE 00s13aHHOCTH MHCTHTYTA!

1.5.1. JlomxHocTHBIE nuna MHCTHTYTa, B OOSI3aHHOCTH KOTOPBIX BXOAUT 00paboTKa
3aIpoCcoB M OOpalleHul CyOBEKTOB IEPCOHANBHBIX IAHHBIX, 00S3aHBI 00CCICUUTH KaXKIOMY
CyOBEKTY BO3MOXKHOCTH O3HAKOMJIEHHS C NOKYMEHTAMH M MaTepHalaMM, COAEPKAIMMME HX
[ICPCOHAJILHEIE [AHHBIE, €CIM HMHOE HE IPeIyCMOTPEHO 3aKOHOM, B COOTBETCTBHH C
PernmameHTOM pearmpoBaHUs Ha 3apOCHl CYOBEKTOB MTEPCOHAILHEIX JAHHBIX.

1.5.2. Hectutyr O00s3yeTcs He NpPHHMMATh HA OCHOBAHHM  HCKIIOYHTENHEHO
AaBTOMAaTU3MPOBAaHHOH O0OpabOTKU peImeHus, MOPOKAAIONINE IOPUAHYESCKHE IIOCIAEACTBHS B
OTHOIIEHHH CyOBEKTOB IIEPCOHABHBIX JAHHBIX HMIIM HHBIM 00pa30M 3aTparuBarollie X IIpaBa u
3aKOHHBIE HHTEPECHL

1.6. IlpaBa 1 00s3aHHOCTH CyOBEKTOB MEPCOHANBHEIX JaHHEIX:

1.6.1. B memsix 3amuTBHl CBOMX IIEPCOHANBHBIX NAHHBIX, XpaHAMMXCA B VHCTHTYTE,
CyOBEKT IEPCOHATBHBIX JaHHBIX HMEET IIPaBo:

— IOJY4UTh JOCTYI K CBOMM IIEPCOHAIBLHBIM JaHHBIM;

— IOIYy4UTh UH(GOPMALIHIO, KacaroIyrocss 00pabOTKH €ro MepCoOHaIbHBIX JaHHBIX;

— TpeOOBaTh MCKIIOYCHHUS WM HCIPABICHUS HEBEPHBIX M HEIONHBIX MEPCOHATBHBIX
JAaHHBIX;

— IOJy4aTh CBOOOMHBIA OECIIATHBIM JOCTYI K CBOUM ITEPCOHATIBHBIM JAaHHEIM, BKIFOYAs
IIPaBO Ha II0JIy4eHHe KOoNui mo0oi 3aucH, coaepkarieil mepcoHaTbHEIe JaHHEIC,

— JIOTIOJIHUTE IIEPCOHAIBHBIE TaHHBIE OIEHOYHOIO XapaKTepa 3asABICHHEM, BRIPAKAIOIIAM
€ro COOCTBEHHYIO TOUKY 3PCHUS;

— OIIPENEIATh CBOMX NPECTaBUTENIEH IS 3aIIUTEI CBOUX IMEPCOHATBHBIX JaHHBIX;

— Tpe©oBaTh COXpaHEHHUS U 3aIUTHI CBOCH JIMIHOM U CEMEHHOM TallHEbI;

— obOxayioBaTh B Cyne MOOble HEMpaBOMEpHBIE NeicTBUsA WM Oe3meiicTBus MHcTUTyTa
pu 06paboTKe U 3aIMUTE ero NEPCOHATHHBIX JTaHHBIX.

1.6.2. CyObeKThl IepCOHAIBHBIX JaHHBIX 00sI3aHbI:

— B CIIy4asx, IPEeOyCMOTPEHHBIX 3aKOHOM MM JIOTOBOPOM, MepenaBarbh MHCTHTYTY
JOCTOBEpPHBIE TOKYMEHTBI, COepKaliye NepCOHATBHBIE TaHHEIC,

— HE IPeNOCTaBIIATh HEBEpHBIC IIE€PCOHAIBHBIE NAHHBIE, & B CIlydae H3MEHEHHUU B
IIEPCOHATBHBIX JaHHBIX, OOHApYXEHUS OIMMOOK WIIM HETOYHOCTeH B HUX ((damMuius, MecTo
XKHUTENBCTBA U T. 1I.), HE3aMEUITUTEIHHO cOOOmMUTH 00 3TOM B IHCTHTYT.

2. IEJIA CbOPA NTEPCOHAJIBHBIX TAHHBIX

2.1. IlepconanbHble aHHBIE 00pabaTbBaroTcs B IHCTUTYTE B LENAX:

2.1.1 obecneuenns coomonenus Koucrurymuu Poccuiickoit @enepariy, 3aKOHOB U MHBIX
HOPMAaTHBHBIX IIPaBOBbIX akToB Poccutickoit enepanuu;

2.1.2 perymupoBaHHS TPYIOBBIX OTHOIICHH C paboTHHKaMHu HCTHTYTA;

2.1.3  [OOArOTOBKM,  3aKIIOYEHUs,  HUCIOJHEHHS U IIpEeKpalieHus  JOrOBOPOB
C KOHTpareHTaMy;

2.1.4 ucnonneHus cyneOHBIX aKTOB, aKTOB IPYyTUX OPraHOB WM JOJDKHOCTHBIX JIHII,
MOJIJIC)KAINAX HCIIONHEHHIO B COOTBETCTBHHU C 3aKOHOAarenbcTBoM Poccuiickoit denepanuu
00 MCIIOTHUTENEHOM IIPOU3BOICTBE;

2.1.5 ocymiecTBiIeHUs NpaB W 3aKOHHBIX MHTEpecoB MHCTUTYTa B paMKax OCYIIECTBICHUS
BHJIOB [EATEILHOCTH, IPEAYCMOTPEHHBIX YCTaBOM U MHBIMM JIOK&JIHHBIMH HOPMAaTWBHBIMU
akTamu MHCTHTYTA;

2.1.6. yuer uHdopmarmu 06 obydwaromuxcs MuctuTyTa, MHbDOpManuu o6 OoOydeHHH H
Ha3HA4YeHUU CTUIICHIMT;

2.1.7. 06paboTkyu maHHBIX TpUEMHON KammaHuu MHCTUTYTa;



2.1.8 B UHBIX 3aKOHHBIX I[ENISIX.

2.2. UHCcTuTyT OocymecTBIAeT 00paboTKy IEPCOHATBHBIX NaHHBIX paboTHHKOB MHCTHTYTA
U ApYyTHUX CyOBEKTOB IEpPCOHAIBHBIX MJAHHBIX, HE COCTOAIMMX C MHCTUTYTOM B TPYIOBBIX
OTHOIIEHUSX, B COOTBETCTBUH CO CIEAYIOIMUMHY IPUHIUATIAMHU:

2.2.1 obpaboTKa ImepcOHATBHBIX JAaHHBIX OCYIIECTBISETCS HA 3aKOHHOW W CIPaBEITABON
OCHOBE;

2.2.2 obpaboTka NMEPCOHATBHBIX NAaHHBIX OrPAaHUYHBACTCA IOCTHIKCHHEM KOHKDPETHBIX,
3apaHee OIPENENCHHbIX U 3aKOHHBIX Ienedl. He momyckaercs o00paboTka IEepCOHATBHBIX
JAaHHBIX, HECOBMECTHMAs C LIeSIMUA cOOpa MepCOHATBHBIX JaHHBIX;

2.2.3 He pmomyckaercs obbenuHeHHE 0a3 NaHHBIX, COJACPKAIMUX MEPCOHATBHBIE TAHHEIE,
00paboTKa KOTOPBIX OCYIIECTBILIETCS B IIENIIX, HECOBMECTHMBIX MEXIY COOOIM;

2.2.4 ob6paboTKe MOIJIeXaT TOJNBKO NEPCOHATBHBIC JAHHBIE, KOTOPHIE OTBEYAIOT IEIISIM
ux 00paboTKwy;

2.2.5 copepxanue U 00beM 00pabaTbIBaGMBIX NEPCOHANBHBIX MaHHBIX COOTBETCTBYET
3asgBJICHHBIM IesIM 00paboTku. O6pabaTeiBacMble MEPCOHAIBHBIC NaHHBIE HE JTOJKHBI OBITH
U30BITOYHBIMH 110 OTHOIIEHHIO K 3asIBICHHBIM IIEJIIM HX 00paboTKw;

2.2.6 npu 06paboTKe NMEPCOHATBHBIX JAaHHBIX 00ECHEYMBAIOTCS TOYHOCTH MEPCOHATBHBIX
JaHHBIX, KX JOCTaTOYHOCTH, a B HEOOXOAWMBIX CIIydasx U aKTYaIbHOCTh II0 OTHOIICHHIO
K IeJsIM 00paboTKM MEepCOHANBHBIX NaHHBIX. B VIHCTHTYTe NPHHAMAIOTCS HEOOXOMUMEIE MEPBI
mubo obecnednBaeTcs MX MPUHATHE IO YOAICHHUIO WM YTOYHEHHIO HEMOMHBIX WM HETOYHBIX
NEPCOHATBHBIX JTAHHBIX;

2.2.7 XpaHeHHE NEpPCOHAIBHBIX JaHHBIX OCYIIECTBISICTCS B GopMe, ITO3BOJIAIOMIEH
OIIpENENHUTh CyObeKTa IIEpCOHAIBHBIX TaHHBIX, HE TOJBINE, YeM 3TOr0 TpeOyroT e 00paboTKu
IIEPCOHATBHBIX JaHHBIX, €CIH CpOK XpaHEHWs IEPCOHATBHBIX JaHHBIX HE YCTaHOBIICH
¢denepasbHBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAOIPHOOpETATENEM A
MOPYYHTENEM 110 KOTOPOMY SIBIISIETCS CYOBEKT IePCOHAIBHBIX JAHHBIX;

2.2.8 obpabarbiBaeMble MEPCOHATBHBIE NaHHBIE YHUYTOMXAIOTCS JUOO 00E3THIMBAIOTCH
10 TOCTHXKEHUH Ieneit o0paboTKu WM B caydae yTpaThl HEOOXOIMMOCTH B JOCTHIKEHHM 3THX
Lese, ecay HHOoe He IPeyCMOTpeHO (elepalbHBIM 3aKOHOM.

3. IPABOBBIE OCHOBAHMS OBPABOTKMU IIEPCOHAJIBHBIX TAHHBIX

3.1. [lomutuka 00pabOTKM MEpPCOHATBHBIX JaHHBIX B VHCTHUTYTE ompenesnsercs
B COOTBETCTBUU CO CIENYIOIMAMYI HOPMaTUBHBIMHY [IPABOBBIMH aKTaMH:

— Tpynosoii konekc Poccutickoit @eneparuy;

— VYka3 IIpe3sunenTa Poccuiickoit Oenepanuu oT 6 MapTa 1997 r.
Ne 188 «O6 yrBepxnennn [lepedns cBeaeHu KOHPUACHIIHAIEHOTO XapaKTepay;

— mnocta”oBieHue IIpaButenbctBa Poccuiickoit ®eneparuu ot 15 centssops 2008 r.
Ne 687 «O6 yrBepxnenuu Ilomoxenus 06 ocobeHHOCTSX 00pabOTKHM NEPCOHAIBHBIX NAHHBIX,
OCYIIECTBIIsIEMO 06€3 HCIOIB30BaHMS CPENCTB aBTOMATH3ALIAN »;

— moctaHoBienue IIpaButenbctBa Poccuiickoit @eneparmuu ot 6 mrons 2008 r.
No 512 «O6 yrBepxnenun  TpeOOBaHHIT K MarepUallbHBIM  HOCHUTENSIM  OHOMETpHYECKUX
MEPCOHAIBHBIX JaHHBIX W TEXHOJOTHSM XPaHEHUS TaKWX ITaHHBIX BHE HHGOPMAIMOHHBIX
CHCTEM IIEPCOHATBHBIX TaHHBIX»;

— mocraHoBienue IlpaButensctBa Poccuiickoit ®enepanmu ot 1 HostOps 2012 .
No 1119 «OO6 yTBepkneHN TpeOOBaHUM K 3alllUTE IEPCOHATBHBIX TAHHBIX IIPH HX 00paboTke
B HH()OPMAIMOHHBIX CHCTEMAX IEPCOHAIBHBIX JaHHBIX »;

— npuka3 PockomHamzopa ot 05 cenTsaops 2013 r. Ne 996 «O6 yrBepkneHun TpeGoBaHUH
¥ METOJIOB 110 00€3TMUHUBAHUIO IEPCOHAIBHBIX JaHHBIX »;

— WHBIE HOpPMAaTHBHBIE IIpaBOBbIe akKThl Poccuiickoii ®enepanuu U HOPMAaTUBHBIE
JIOKYMEHTBI YIIOJTHOMOYEHHBIX OpPraHOB I'OCYAapCTBEHHOM BIACTH.

3.2. Buensx peammsammu nojoxenwit [lomutuxkm B MHcTHTyTEe paspabaTeIBaroTCS
COOTBETCTBYIOIIHE JIOKATHHbIE HOPMAaTUBHBIE aKThI U HHBIE TOKYMEHTEI, B TOM YHCIIE:



- perilaMeHT;
- MOJIUTHKA 00pabOTKY MEPCOHANBHBIX TaHHBIX;
— MOJIOKEHHE O MEPCOHATBHBIX TAHHBIX paOOTHUKOB U oOydarommxcs MHcTHTYTA;
— WHBIC JIOKAIbHBIE HOPMATHBHBIE aKThl W JOKYMEHTHI, PETJIAMEHTHPYIOIIHE BOIIPOCHI
00paboTKH MepCOHATBHEIX TaHHBIX B IHCTHTYTE.

4. OBBEM 1 KATEI'OPUU OBPABATBIBAEMBIX ITEPCOHAJIBHBIX
JAHHBIX, KATEI'OPUU CYBBEKTOB IIEPCOHAJIBHBIX JTAHHBIX

4.1. OO0beM NEepCOHATBHBIX JAHHBIX, OoOpabaTeiBaeMbIx B MHCTHTyTE, Omnpexpemsercs
B COOTBETCTBUH C 3aKOHOAATeNbCTBOM Poccuiickoii denepaluu U JIOKAIBHBIME HOPMATHBHEIMA
aktamu MHCTUTYTa € ydeToM neneit 0O0paboTKH MEepCOHAIBHBIX JaHHBIX, YKA3aHHBIX B paslele
2 IlonuTuky.

4.2. ObpaboTka cienuaIbHBIX KaTErOpUi IEPCOHAIBHBIX JAHHBIX, KACAOIMUXCS PacoOBOH,
HAllMOHATBHOU IPHHAIUISKHOCTH, MOJUTHIESCKUX B3IJIIIOB, PEIUTHO3HBIX MM (HIOCODCKHX
yOexneHuit, "HTUMHOM XW3HH, B VIHCTUTyTE HE OCYIECTBIAETCS.

4.3.B Hucturyre o6pabaTbBaroTCs IEPCOHAIBHBIC IAaHHBIE CIEAYIOIIUX KaTETOPUI
CyOBEKTOB:

—KaHIUIaToB, pabOTHUKOB, POJCTBEHHHKOB paOOTHHUKOB, IMI, PAHEE COCTOSBINUX B
TPYIOBBIX OTHOINEHUSX ¢ IHCTUTYTOM;

—(du3uyeckux JUIl 10 JOroBOpaM TIPaKAAHCKO-IIPABOBOIO XapakTepa, aBTOPOB
PE3yIBTAaTOB MHTEIUICKTYAIBHON AEATENLHOCTH;

—KOHTPAareHTOB — (U3WYECKUX JMI, NPENCTaBUTEeNed M pPaOOTHHKOB KOHTPArcHTOB
(ropuIUYECKUX JTHI);

— abUTypHUEHTOB;

— o0OydJaroImuxcsl.

4.3.1. O6beM 00pabaThIBaEMBIX IEPCOHATBHBIX TaHHBIX paboTHHKOB MHCTHTYTA.

IIpu mnpweme Ha pabory B MHCTHTYT pabOTHHK aIMUHHUCTPAaTUBHO - KaJpOBOIO

yIpasieHus o0pabaThIBaeT CIEAYIOINUE aHKETHRIE U Onorpaduyeckue JaHHBIE PaOOTHHKA.

— obmme cBenenus (O.M.0. paboTHEKA, 1aTa POXIECHUS, MECTO POXKIACHHUS, IPAXXIaHCTBO,
obpaszoBanue, mpodeccus, crax paboTEl, COCTOSHHE B Opake, COCTaB CEMBHM, IACIOPTHEIE
JaHHBIE, aJpeC MECTa XKUTEIbCTBA);

— CBEJICHHSI O BOUHCKOM Y4YETE;

— Jpyrue JaHHbIe, He0OXOIUMEIE IPH IIpHeMe Ha paboTy B COOTBETCTBHH C TPEOOBaHHUAMHU
TPYAOBOTO 3aKOHOATEIHCTBA.

B manmpHeimneM B IMYHYIO KapTOUKy paboTHHKA 10 (opMme T-2 BHOCST CBEACHUS:

— 0 IepeBoJax Ha Ipyryio padoTy;

— aTTECTAI[UH, IOBBINCHUN KBATA(UKAINY, TPO(ecCHOHATEHON IEPENIOATOTOBKE;

— Harpagax (OOIIPEHNUX ), TOUYETHBIX 3BAHMSX;

— COLMANBHBIX JI[OTaxX, Ha KOTOpble pPabOOTHHK HMEET IPaBO B COOTBETCTBHH C
3aKOHOJIaTEIHCTBOM.

Ienu 06paboTKH MEPCOHATBHBIX JaHHBIX paboTHHKOB MHCTHTYTA:

— BeJCHHE KaJ[pOBOr0 y4E€Ta;

— y4eT pabodero BpeMeHH pabOTHUKOB;

— pacueT 3apabOTHOM IIaThl PaOOTHUKOB;

— BEJICHHE HAJIOTOBOTO y4€Ta;

— BEJICHHE BOMHCKOTO y4eTa;

— IIPeIOCTaBICHHE B TOCYJapPCTBEHHBIE OPraHbl PErJIaMEHTHPOBAHHON OTYETHOCTH;

— 06s3aTeNnsHOe U JOOPOBOIFHOE MEAUITTHCKOE CTPaXOBaHHe PaOOTHUKOB;

— OPOHHpPOBaHKE U OIUIaTa GHIIETOB M TOCTHHHYHBIX HOMEPOB PabOTHHUKAM;

— apXUBHOE XpaHECHUE JaHHEIX;

— comelicTBHE PabOTHHKY B TPYHOYCTPOHUCTBE, OOYYEHHH, HPOIBIDKEHHMH IO CIykOe,
IIOJIb30BAHUH Pa3IMYHBIX JIBIOT.
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[lomyuyenne u o0O0paboTka IEpPCOHANBHBIX MaHHBIX paboTHHKA WHCTHTYTa HOJDKHBI
OCYIIECTBIIITHCSA UCKIIIOYUTENBHO B YKa3aHHBIX IEJIIX.

[Tomyuennsle nmepcoHaNbHBIE JaHHBIE, HEOOXOAUMBIE AJS NOCTHXKEHHS BBIIIEYKa3aHHBIX
Iejel, oTpaXkaroTcsl B JTUYHOM Jieie pabOTHHKA B COOTBETCTBHM C TpeOOBAHUSIMH TPYIOBOTO
3aKOHO/IaTeNIECTBA ¥ BHYTPEHHUX HOPMATUBHBIX JOKYMEHTaX HMHCTHTYyTa, periaMeHTHPYOIHIX
KaJIpoBO€ JAENONPOU3BOJICTBO U YUET.

4.3.2. IlepcoHanbHble AaHHBIE (U3MUECKUX JIUI] IIO JOTOBOpaM TPakAaHCKO-IPAaBOBOTO
XapakTepa, aBTOPOB pe3ylIbTaTOB MHTEUIEKTYyaTbHON MJEATENFHOCTH, KOHTPareHTOB —
GbHU3UYECKUX JINII ¥ IpeICTaBATENEH U paOOTHUKOB KOHTPAreHTOB (FOPHIMYECKUX JIHIL).

CocraB um 00beM IEpPCOHATHHBIX IAHHBIX YyKa3aHHBIX CYOBEKTOB OIpEAEISIeTCS B
COOTBETCTBUHU c BHYTPEHHUMU HOPMaTUBHBIMU JOKyMEHTaMH WucTuTyTa,
PETTIaMEHTUPYIOIUMH AESITEIBHOCTD 0 PeaTi3allii YCTaBHBIX IeNiel, OCYIIECTBICHUE CIEIIOK
B COOTBETCTBHU C 3aKOHOHaTenbCcTBOM Poccuiickoit @enepary, Ha OCHOBAaHUH YTBEPIKIECHHBIX
bopM DOKYMEHTOB (JIOTOBOPOB/AaHKET ¥ 3aBOK).

Ienu 06paboTKy NEPCOHANBHBIX JAHHBIX YKa3aHHBIX CyOBEKTOB:

— peanm3anus yCTaBHBIX Leneit HcTutyTa;

— OCYILECTBJICHHE CIETIOK B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccutickoit denepanuy.

4.3.3. Ilpn 3auncnesun Ha ydeOy aOUTypHEHT NPENOCTaBISET B IMPUEMHYIO KOMHCCHIO
WNHcTHTyTa cnenyromue aHKeTHBIE U Ouorpaduieckuie TaHHBIE:

— obmme ceemenus (®.J.0. abutypueHTta, nara pPOXICHHS, MECTO POXKICHHSA, CTaXK
paboTsl, cocTosiHUE B Opake, COCTaB CEMBH, aIpec MeCTa JKUTEIHCTBA)

- ITaCIOpPT U (WIM) HHOH JOKYMEHT, YIOCTOBEPSIOIMUI IMIHOCTE, IPaXKIaHCTBO;

- TOKyMeHT 00 06pa3oBaHuH (HE HMXKE (CPETHETO) IOJTHOTo 00Iero oopa3oBaHus);

- oTorpaduu;

- B OTAEJIBHBIX CIIy4asX, C YIETOM CIEIUGUKU NOCTYIUIeHUS B MHCTUTYT IeHCTBYIOIIUM
3aKOHOJATeNbcTBOM P® MOXeT mpegycMaTpuBaThCsl HEOOXOMUMOCTH — IIPEIbSIBICHUS
JOTIOJTHUTENIFHBIX JTOKYMEHTOB (HallpuMep: IOCTYIUIEHHS B VIHCTHTYT MHOCTPAHHBIX I'pakIaH,
WHBAINOB, IETEU-CHPOT U JIeTeH, OCTaBIIMXCS O€3 MOMEeUeHUs pOAUTENEH, BOCHHOCTYKAIIUX U
T.n., @ TAKXKE TOKYMEHTEI O pe3yIbTaTaX PETHOHAIBLHBIX OIUMIINA] U IIPOUeE).

B nanmpHelimeM B yueOHYI0 KapTOUKy 00YJarOIEerocsi BHOCST CBEICHU:

— 0 IIepeBoJiax ¢ Kypca Ha Kypc;

- aKaJIEMUYECKHH OTILYCK, OTYUCIICHUE 1 BOCCTAHOBIICHUE;

— 00 U3MEHEHNH CEMENHHOI0 IOJI0XKECHHUS;

— Harpajax (IOOIpPEeHHUSX);

— COIMMAIBHBIX JIBrOTaX, Ha KOTOpHIE OOyJaromMUUCSs HMEET IPaBO B COOTBETCTBUHU C
3aKOHO/IAaTEILCTBOM.

ITemn 06paboTKY EpCOHANBHBIX JaHHBIX oOydaromuxcs MHcTUTyTA:

— BEJICHHE yUeTa KOHTUHTEeHTa 00yJarouXcs;

— pacyeT CTUNEHIUATBHOro GoHaa;

— BEeJICHHE HAJIOTOBOT'O Y4eTa;

— BeJICHHE BOMHCKOIO y4eTa;

— IIPEeIOCTaBICHHE B TOCYIapPCTBEHHEIE OPTraHbl periiaMeHTHPOBAaHHON OTYETHOCTH;

— 00s3aTenpHOe M T0OPOBOIFHOE METUIIMHCKOE CTPaXxOBaHUE 00yJarOImuXCs;

— apXUBHOE XpaHEHHE JaHHBIX;

— coJieficTBHe 00yJarOMUMCs B TPYIOYCTPOHCTBE, O0yUCHIH.

[Toryuenne w 00paboOTKa NMEPCOHANBHBIX MaHHBIX oOydaromuxcs WMHCTHTyTa HODKHBI
OCYIIECTBIIATHCS UCKIIFOUUTENFHO B YKa3aHHBIX IEJIAX.

[TomygeHHbIe MEPCOHATBHBIE NaHHBIE, HEOOXOMUMBIE AT IOCTH)KEHHUS BBIIECYKa3aHHBIX
[eNel, OTPaXaloTCs B JIMYHOM Jele OOYyJaroIlmerocs B COOTBEICTBHH C TpeOOBaHMAMMU
TPYZOBOrO 3aKOHOJATEJIbCTBA KM BHYTPEHHMX HOPMAaTHBHBIX JHOKyMeHTax  MHcruTyTa,
pErIaMEeHTHPYIOIUX KaIpOBO€e NEIONPOU3BOIACTBO U YUET.
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5. MIOPAAOK U YCJIOBHUSA OBPABOTKHU ITEPCOHAJIBHBIX TAHHBIX

5.1. IHCTUTYT nipH OocyImecTBIEHINH 00pab0oTKH MepCOHATBHBIX JaHHBIX:

— MpUHAMAET Mephbl, HEOOXOAUMBIE U JOCTaTOYHBIE My OOecledeHNs] BBIIOTHEHUS
TpeboBaHU 3aKoHOAaTeNbcTBA Poccuiickoit Denepanuy ¥ JOKATBHBIX HOPMATHBHBIX AaKTOB
WHctuTyTa B 0071aCTH NEPCOHATBHBIX IaHHEIX;

— TIpUHMMAaeT I[PaBOBHIE, OpraHU3AIMOHHBIE U TEXHUYECKHE MEpHl U 3aIdUTHI
IIEPCOHATBHBIX JaHHBIX OT HEIPAaBOMEPHOIO WM CIy4alHOro JOCTyHa K HUM, YHHYTOXCHHS,
HA3MEHEHUS, OIOKHPOBaHUS, KOIMPOBAHUS, IPENOCTABICHIS, PACIPOCTPAaHEHNUS MTEPCOHATBHBIX
IAHHBIX, a TAK)KE OT HHBIX HEPaBOMEPHBIX AEHCTBHUI B OTHOIICHUH IIEPCOHABHBIX TAHHBIX;

— Ha3HAyaeT JIMIO, OTBETCTBEHHOE 3a OpraHu3anuio 00pabOTKH IEPCOHAIBHBIX IaHHBIX
B MHCTHTYTE;

— U3JaeT JIOKAIbHBIE HOPMATHBHBEIE aKTHl, OIPEHCILIOINUE IOIUTHUKY U BOIPOCHI
00paboTKM U 3aIIUTHI IEPCOHATBHBIX JaHHBIX B IHCTUTYTE;

—  OCYINECTBIIIET  O3HAaKOMJIEHHE paboTHMKOB MHcTWTyTa, HEMOCpPEICTBEHHO
OCYIIECTBILTIOIIX O00pabOoTKy NEpPCOHANBHBIX MAaHHBIX, C IOJOXXKEHUSMH 3aKOHOJATEIhCTBA
Poccuiicko#i ®enepanyy U JOKAIBHBIX HOPMATHUBHBIX AaKTOB Wuctutyra B obnactu
[IEPCOHATBHBIX JAHHBIX, B TOM 4YHCIe TpeOOBaHMSMH K 3alllUTe MEPCOHANBHBIX JaHHBIX,
1 oOydeHre yKa3aHHBIX pabOTHUKOB;

— IMyONMKyeT WM UHBIM 00pa3oM obeclieurBaeT HEOIpaHWMYEHHBIM JOCTYN K HacTOSINEH
ITomuTuke;

— coo0ImaeT B YCTAaHOBJIEHHOM IOpsAKE CyOBEKTaM IEPCOHAIBHBIX HaHHBIX WM
UX MPENCTAaBUTESIM  MHGOPMAIMIO O HATMYUK IEPCOHANBHBIX  JAHHBIX, OTHOCSIIUXCS
K COOTBETCTIBYIOIIMM CyOBEKTaM, IPENOCTaBISAET BO3MOXHOCTE O3HAKOMIIEHUS C 3TUMH
MIEpCOHAIBHBIMA JAaHHBIMH IIpH oOOpameHud ¥ (WiId) IOCTYIUICHHH 3allpOCOB YKa3aHHBIX
CyOBEeKTOB IEpPCOHANBHBIX [aHHBIX WIM UX IpEICTaBUTENled, €clli KHOE He YCTaHOBJICHO
3aKoHOIaTeNIbcTBOM Poccuiickoit Denepariuy;

— Tpekpamaer o00pabOTKy ¥ YHHYTOXAeT IEPCOHANBHBIE J@HHBIE B CIyYasdXx,
IIPEeIyCMOTPEHHBIX 3aKOHOAATeNnbCcTBOM Poccuiickoit ®@eneparuu B 001aCTH MEPCOHATBHBIX
JIaHHBIX;

— COBEpIIaeT HUHBIE ICUCTBUS, IIPETyCMOTPEHHBIE 3aKOHOAATENBLCTBOM Poccuiickoil
Oenepanuu B 06J1aCTH EPCOHATBHBIX JaHHBIX.

5.2. OO6paboTka NEpCOHATBPHBIX IOAHHBIX B [HCTHTyTE OCYIIECTBIAETCS C COIVIACHA
CyObEeKTa IEepCOHATBPHBIX TAHHBIX Ha 00pabOTKy €ro NmepCOHAIBHBIX NAHHBIX, €CIIM HHOE HE
IIPEeIyCMOTPEHO 3aKOHOMATeNbcTBOM Poccuiickoit @enepanuu B 00JIaCTH  IIEPCOHATBHBIX
JAHHBIX.

5.3. MHCTHTYT OCymecTBIsSeT cOOp, 3aluch, CHCTEMaTH3alliIo, HAaKOIUIEHUE, XpaHEHHE,
yrounenue  (OOHOBJECHHE, W3MEHEHHE),  M3BJICUCHHE,  HCIIOJIB30BaHHE,  IEepenady
(pacmipocTpaHeHue, MOpPENOCTaBICHHUE, IOCTYI), oOe3nuuuBaHHWE, OJIOKHPOBAHUE, YIAJECHHE
¥ YHUYTOXXEHUE IePCOHATIBHBIX JTaHHBIX.

5.4. OO6paboTka MepCOHAIBHBIX NAHHBIX B MIHCTHTYTE OCYINECTBIAETCS CIEXYIOIIMMU
cocobamu:

— 0e3 WCIOJB30BaHUS CpPEACTB BBMHUCIUTEIFHON TEXHUKH (HEaBTOMATH3MPOBaHHAS
006paboTKa MepPCOHATFHBIX TaHHBIX);

— aBTOMATH3WPOBaHHAs OOpabOTKa MEpPCOHANBHBIX AaHHBIX C IEpefadeil IOIydeHHOH
uHGOPMAIHK TI0 HHPOPMAIIHOHHO-TEJIEKOMMYHHUKAIIMOHHBIM CETSIM UM 6€3 TaKOBOH.

6. AKTYAJIN3AIIUS, UCITPABJIEHUE, YIAJIEHUE I YHUYTOXEHHUE
ITEPCOHAJIBHBIX TAHHEIX, OTBETHI HA 3AITPOCHI CYBBEKTOB HA JOCTYVYII
K IIEPCOHAJIBHBIM TAHHBIM

6.1. B ciygae mpenocTaBieHns CyOBEKTOM IEPCOHANBHBIX JAHHBIX (AKTOB O HEMOJHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX I HE3aKOHHO IOIYYEHHBIX IEPCOHANBHBIX NaHHBIX MHCTATYT
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00s3aH BHECTH HEOOXOMUMBbIE H3MEHEHWsS, YHWYTOXHTh WM OJOKHPOBATH MX, a TaKXKe
YBEIOMHTB O CBOMX AEHCTBUSIX CyOBEKTA MEPCOHATBHBIX JAHHEIX.

6.2. B cirydae nmoareepxkaeHUs GakTa HETOYHOCTH HEPCOHANBHBIX JAHHBIX NEPCOHAILHEIE
JMaHHBIE IOAJIEXAT X aKTyaln3aldd ONEepaTopoM HIIH HETPaBOMEPHOCTH WX 00pabOTKH Takas
06paboTka ToDKHA OBITH IPEKpaIeHa.

6.3. Ilpu pocTikeHHu meneff 0OpabOTKM MEPCOHANBHBIX NAHHBIX, a TAKXKE B CIydae
HCTEYCHUS CpPOKa COriachs Ha oOpabOTKy IEpPCOHAIBHBIX NAaHHBIX WM OT3BIBA CYyOBEKTOM
MEPCOHANIBHBIX JTaHHBIX COINIacHs Ha UX 00pabOTKy IepCcoHAIbHBIE [AHHBIE ITOMJIEXKAT
YHHYTOXXEHUIO, €CITH:

—  HMHOE€ HE MPEeIyCMOTPEHO JOrOBOPOM, CTOPOHOHM KOTOPOro, BEI'OJONIPHOOpeTaTeIeM
UM IIOPYYHUTEIIEM II0 KOTOPOMY SIBIIETCS CYOBEKT MEPCOHANBHEIX JAHHBIX;

- OllepaTop HE BIpaBE OCYWIECTBILITE 00paboTky 0e3 cormacus CyObekTa
NEPCOHATBHBIX MaHHBIX Ha OCHOBAHUAX, NPENyCMOTpeHHBIX DenepalbHEM 3aKoHOM «O
IIEPCOHAIIBHBIX JaHHBIX» WA UHBIMH (elepabHBEIMA 3aKOHAMH;

—  HHOC HE MPEXYyCMOTPEHO HHBIM COITIAIICHHEM MEXIY ONEepaTopoM H CyOBEKTOM
IePCOHATBHBIX JaHHBIX.

6.4. Omnepatop 00s3aH CcOOOIMTh CYOBEKTy IIEPCOHANBHBIX [JAHHBIX MM €r0
IpEeNCTaBUTEMO HMH(GOpManuio 06 OCyImecTBIsIEeMOH MM 00pabOTKE MEPCOHANLHBIX IAHHBIX
TaKOIo CyOBeKTa I10 3alpoCy MOCIETHETO.



